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1. Haznauenue u 06;1acTh NpUMEHEHHUS

1.1 HacTosmmee IONOXEHHE YCTaHABIMBACT HOPSIOK NESTEIBHOCTH OyXIalTepHh
I'ATIOY «PecnyOnukaHckuii 0a30BBIM MeIMUMHCKHN Koemk mMmMeHH O.P. Pammaesay
(mamee xoJUIeIK).

1.2 Hacrosimee NOIOXEHHE SBISETCS JIOKATHHBIM HOPMATHBHLIM JOKYMEHTOM,
OIPENIENAIOIAM TPEOOBAHUA K JIESITEIFHOCTH OYXTAITEPHH KOJLUIEIKA.

1.3 TpeboBaHusa HACTOAIIETO IOJOXKEHHS OOS3ATENBHBI IJII BCEX COTPYIHHKOB
KOJUIeKA.

2. HopmaTHBHBIE CCHLIKH

B HacTosmeM JoKyMeHTe HCIIOIb30BaHbI CCHUIKA Ha CIIELYIONIHE JOKYMEHTEL:

e @3 Ne 174 - @3 «O06 aBTOHOMHBIX yupexaeHusx» oT 03.11.2006 r.;

e O3 Ne402 - @3 «O GyxranrepckoM yuerey» ot 06.12.2011 r.;

o Ilpukas M® PO Ne 1831 «O6 yrBepsxaenuu [Inana cueToB GyXTanTepckoro ydera
ABTOHOMHBIX yUpEeKIeHUHA U MHCTpyKMuy o ero npuMenenuioy» ot 23.12.2010 r.;

e Ilpuxa3 M® P® Ne 157n «O6 yTBepxaeHun Exunoro miana cueToB 6yXranTepckoro
y9€Ta UL OpPraHoB IOCYapCTBEHHOH BIACTH (TOCYNapPCTBEHHBIX OPraHOB), OPTaHOB
MECTHOTI'O CaMOYIPABJIEHH, OPraHOB YIIPABIICHHS T'OCYAapCTBEHHBIMHA
BHEOIO/DKETHRIMA (POHIAMH, TOCYJAPCTBEHHBIX aKaIeMHUil HayK, TOCYIapCTBEHHBIX
(MyHHIMIIATBHEIX) yapexaeruit u VHcTpyKuu 1o ero nmpuMerermo» ot 01.12.2010
r.;

o Ilpnkas M® P® Ne 331 «O6 yrBepxaerun MHCTpYKIHHM O TIOPSIKE COCTABIICHUS,

IPECTaBICHHA F'ONOBOM, KBapTAIbHOH OyXIranTepcKoi OTIETHOCTH TOCYapCTBEHHbIX

(MyHUIMTIATBHBIX) OFODKETHBIX ¥ aBTOHOMHBIX yaIpexaeHnii» oT 25.03.2011 r.;

HK P®. Yacts nepsas Ne 118-®3 ot 05.08.2000 r.;

HK P®. Yacts BTopas Ne 55-@3 ot 22.05.2003 r.;

@3 PO ot 27.07.2006 roma N 152-®3 «O mepcoHaTBHBIX JAHHBIXY;

Hocranosnenne P® ot 10.07.2013 r. Ne 582 «O6 yreprnennu IIpaBui pasMerneHus

Ha OQUIHATBHOM caliTe 06pa30BaTEIBHOMN OPraBn3aIuy B HH(MOPMAITHOHHO-

TEJIEKOMMYHHUKaIMOHHOM ceTH «HTepHET» M 00HOBNEHUS HHOPMALHK 00

00pa3oBaTeNbHOM OpraHu3alim;

e T'OCTP 7.0.97-2016 «YHHOHAIEPOBAHHEIE CHCTEMBI JOKYMEHTAIIAH.
YHEOUIMPOBaHHAS CHCTEMA OPraHU3aIHOHHO-PACTIOPSIUTEIBHOMN JOKYMCHTALIH.
TpeGoBanus kK 0QOPMITEHHIO JOKYMEHTOB CIMTATH YTPATHBIIHM CHILY;

e TOCT P 1.5-92 «O6mue TpebOoBaHUS K IIOCTPOESHHIO, U3I0KEHHIO, 0)OPMICHHIO,

COIICPIKAHUIO U 0003HAYEHHIO U CONEPIKAHUIO CTAHIAPTOBY;

VYeras 'ATIOY «PBMK».

3. TepmuHEl, onpeneIeHns, 0003HAYEHAS U COKPAIICHHAS

B nacmosawiem nonoxcenuu npumMeHAIOMCA cledyiouue COKpaueHuA:

I'AIIOY - rocynapcTBeHHOE aBTOHOMHOE IPOMECCHOHANEHOE —0Opa3soBaTeIbHOE
YUpEKICHUE;

Koanemx — I'AIIOY «PecryOnukanckuii 6a30BBI MEIHUIIMHCKHN KOJUIEXK HMeHH D.P.
Pagnaepay;

PB — Pecniy6nuka Bypsitus;

PBMK — Pecry6nukanckuii 6a30BbIi MEIUIMHCKHI KOJLIEDK,

P® — Poccuiickas ®eneparnys;



HK — Hanorossni Konexc;

@3 — OenepanbHbIA 3aKOH;

M® — Munous;

Y®K — Yuparnenue peneparbHOro Ka3gaueicTaa.

4. O0mue moJI0KeHuT

4.1. byxrantepus SABIIETCA CaMOCTOSTENIBHBIM CTPYKTYpHBIM mnoznpaszaencHueM ['AIIOY
«PBMK».

4.2. byxranrepus co31aeTcs U IUKBUAUPYETCS MPUKA30M JUPEKTOpa KOJIIEIKa.

4.3. ByxranTepuio BO3TJIABIIIET INIaBHBIA OyXraitep, Ha3HaYaeMbIi Ha JOJDKHOCTH IPHKA30M
IIPEKTOpa KOJIIEIKA.

4.4. Ha BpemMs OTCYTCTBHSA IJIaBHOTO OyXrairepa pPyKOBOICTBO OyXTalTepHel OCYIIECTBIISIET
3aMeCTHUTENh IIIaBHOro OyxranTepa.

4.5. CorpynHUKHE OyXraaTepuy Ha3HAYAIOTCS W OCBOOOXKITAFOTCS OT 3aHMMAaeMOM MTOIKHOCTH
IIPUKA30M JUPEKTOpa KOJUIEKa IO IPEACTaBICHHUIO ITIaBHOTrO OyxranTepa.

4.6. I'naBHBII OyxranTep Ha3HAYaeTCs B OCBOOOXKIACTCS OT 3aHUMAEMOM JOJDKHOCTH IIPHKA30M
IUPEKTOPa KOJUIEIKA.

4.7. B cBoe# nesTenpHOCTH OyXTanTeprs pyKOBOICTBYETCS:
— IEHCTBYIOIIUM 3aKOHOAATeNbCTBOM PO 1 HOpMaTUBHOM JOKyMEHTAITUEH, pacipoCTpaHsroImeics
Ha IEATENbHOCTD OyXTaITepUH, CTAaHIApTaAMH B O0JIACTH PEeTyIHpOBaHHS OyXydera;
— yCTaBOM OpraHH3aIliy;
— YYETHOU TOJIMTUKOM;
— HaCTOAIUM IIOJIOXKEHUEM;
— UHBIMHY JIOKAIBHBIMY aKTaMH OpTaHU3alliH.

5. Crpykrypa

5.1. CTpykTypy ¥ IOTaTHYIO YHCICHHOCTH OYXTalTEepHH YTBEPXKIAET AUPEKTOP KOILUIEIKA II0
MPENCTaBIEHHIO TIaBHOro OyXranrepa | II0 COIACOBAHMIO C HAYATBHUKOM OT/IeNa KaJpoB.

5.2. Pacmpenenenme 00A3aHHOCTEH MEXTy COTPYAHHUKAMH OyXTaITEpHH IIPOM3BOJUTCS
IJIaBHBIM OyXrajaTepoM.

6. 3agauu

6.1. OcymecTBieHre BHYTPEHHETO KOHTPOJISA COBEpINaeMbIX (HaKTOB XO3SMCTBEHHON JKH3HHU B
Ipeenax KOMIETEHIUN COTPY IHAKOB OyXTaITepPHH.

6.2. ®opMHupoBaHHE IONHOM M JOCTOBEPHOM HHGOPMANMM O JESTEIHHOCTH KOJUISIKA W e
HIMYIIECTBEHHOM IIOJIOKCHWH, HEOOXONMMOH BHYTPEHHMM IIOJIB30BaTeNsIM, OyXIalTepCKOM
(QunancoBo#) OTYETHOCTH — PYKOBOAHTENSM, YUPSIOUTENSAM, COOCTBEHHHKAM HMYIIECTBA
OpraHM3all¥y, a TaKKe BHEIIHUM IIOJI30BATEAM — MHBECTOPAM, KpPEIUTOpaM | JAPYIHM
II0JIB30BAaTEIIM OyxranTepckoil (QUHAHCOBO) OTYETHOCTH.

6.3. O6ecnevenne uadopManueir, HeOOXOAUMON BHYTPEHHVMM U BHEITHHM IIOJIH30BATENSM
OyXranTepCKod OTYETHOCTH I KOHTPOJIL 3a COOIIIOEHHEM 3aKOHOAaTenscTBa PO mpu
OCYIIECTBICHUH CIEJIOK, COOBITHH, OIepaluii, CBI3aHHBIX C NESTEIbHOCTHIO OPraHu3alii, HX
[eI1eC000Pa3sHOCTHIO, HATHYUEM U ABHKEHUEM UMYINECTBA H 00513aTeIIFCTB, HCIIOTH30BAHAEM
MaTepHaIbHBIX, TPYAOBBIX U (UHAHCOBEIX PECYPCOB B COOTBETCTBHH C YTBEPIKIECHHEIMA HOPMAMH,
HOpMaTHBaMH H CMCTaMH.

6.4. IIpenoTBpamenne OTPHANATENBHBIX PE3YIbTATOB NESITENLHOCTH OPIaHM3aI[iY U BEIIBIICHIE
BHYTPHUXO3SHUCTBEHHBIX PE3EPBOB 00ECIIEUeHNS ee HHHAHCOBOM YCTOHIMBOCTH.
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7. ®yHKnun

7.1. ®opMupoBaHHE YyYETHOM IIOJIWTHKA B COOTBEICIBHM C 3aKOHOJATEIBCTBOM O
OyXTauTepCcKOM YYeTe M HAJIOTOOOJIOKCHMHM HCXONI U3 CIPYKTYpEL H  OCOOEHHOCTEH
JIeATENBHOCTH OPTraHU3aINH, HEOOXOIIMMOCTH 00ecedeHns ee GUHAHCOBOH YCTOHIMBOCTH.

7.2. PaboTa 10 IOATOTOBKE M IPHUHITHIO pabodero IUiaHa c4eToB, (OpM NEPBUYHBIX YYETHBIX
JOKYMEHTOB, NPHUMEHSEMBIX i odopmiIeHHs (aKTOB XO3SMCTBEHHOM JKM3HHW, DETHCTPOB
Oyxyuera.

7.3. PazpaboTka hopM JOKYMEHTOB BHYTpeHHEH Oyxranrepckoit (GHHAHCOBOM) OTYETHOCTH.

7.4. Obecrieyenue mOPsIKa IMIPOBEACHUS HHBEHTApU3AIMH aKTUBOB U 00S3aTENbCTB.

7.5. ObecrneyeHne COOMIOAEHHMS TEXHONOTWH 00paboTkm OyxranTepckodl HHGOpMaLuU Hu
MOpsIIKa TOKyMEHT0000pOoTa.

7.6. HenipephIBHBIA y4YeT aKTHBOB, 00s3aTENbCTB, (PAKTOB XO3SMCTBEHHON XXKWU3HHU, HCTOYHUKOB
(buHAHCHPOBAaHUA HEATCIHPHOCTH OpraHW3allid, JOXOJOB, PAaCXOJOB, HHBIX OOBEKTOB YdETa,
YCTaHOBJICHHBIX (peiepalibHBIMU CTaHIapTaMH.

7.6.1. CBoeBpeMeHHOE OTpaXKeHHEe Ha cyeTax OyxydeTa OIlepalyii, CBI3aHHBIX C IBHKEHHUEM
OCHOBHBIX CPEJICTB, TOBAPHO-MAaTepUAIBHBIX IEHHOCTEN U JEHEXHBIX CPEICTB H T. I.

7.6.2. Yyer u3nepKeK MPOU3BOACTBA U OOpaINeHUs, UCIOIHEHNSI CMET PacXOJ0B, pealu3aIlil
MPOIYKITNH, BBIIONHEHUS paboT (yoiIyr), pe3yiabTaToB JESTENBHOCTH KOJUIEIXa, a TakKkke
(UHAHCOBBIX, PACYETHHIX U KPEAUTHBIX OIepaIuii.

7.7. CBOeBpeME€HHOE W UIpaBUIBHOE OGOpMIIEHHE NOKYMEHTOB Ul KOJUIe[Xa W BEICHUS
Oyxydera, obecneueHHEe WX COXPaHHOCTH, OQOPMIICHHMS M CHaYd B YCTAaHOBJIEHHOM IIOpS/KE B
apXuB.

7.8. CocraBieHHEe SKOHOMUYECKH OOOCHOBAaHHBIX OTYETHBIX KaIBKYJIAIUHA CceOeCTOMMOCTH
MIPOTYKITUH, BBITONHIEMBIX paboT (yciyr).

7.9. ObecnedyeHne CBOEBPEMEHHBIX U MOJIHEIX PACUETOB 110 3apabOTHOH IuTaTe.

7.10. IlpaBunpHOE Ha4YWCIIEHUWE U NEPEUYNCIIEHHWE HAJIOTOB U COOpPOB B OIOMKETHI, CTPaXOBBIX
B3HOCOB B TIOCyJapCTBEHHBIE BHeOIOMKETHbIE (QoHABL, mmarexedt B VYOK, cpeacts Ha
¢brHAaHCUpPOBAaHUE KAIUTATBHBIX BIOXECHUHN H T. II.

7.11. Iloramenue B yCTaHOBICHHBIE CPOKH 33JJOJDKEHHOCTEH OaHKaM IO CCyJaM, KpeIuTaM.

7.12. OTuncnenne CpeCTB Ha MaTEPHATFHOE CTUMYJTUPOBAHHE COTPYAHUKOB KOJLISIKA.

7.13. Yuactue Hapsny C JApPYTMMH CIy)XOaMH B TPOBEICHHHM SKOHOMMYECKOIO aHAaIH3a
X035 CTBEHHO-(DUHAHCOBOK IEATETHHOCTH KOJUIEMXKa IO MJaHHBIM OyXTalTepCKOro yduera u
OTYETHOCTH B IENAX BBLIBICHUS BHYTPHUXO3AMCTBEHHBIX pE3E€PBOB, YCTPAaHEHHS IIOTEPh H
HEIIPOU3BOJICTBEHHBIX 3aTpar.

7.14. Ygactre B 0pOpMIIEHHH MaTE€pPUATIOB IO HEIOCTa9aM ¥ XHUINCHHSIM ICHEKHBIX CPEICTB U
TOBapHO-MaT€pHAIBHBIX LEHHOCTEH, Iepeladya B HEOOXOIMMEIX CIIydasX STHX MaTepuajioB B
CJIEZICTBEHHBIE U CyIcOHBIC OPTraHbL.

7.15. YgacTme Hapsamy C AUPEKTOPOM B BOIPOCaX pa3MeEIIeHHS CBOOOAHBIX (HMHAHCOBBIX
CpeICTB Ha GAHKOBCKHX JEMO3UTHBIX BKJIANaX, KOHTPOJIb 3a MPOBENECHHEM YYETHBIX ONepanui ¢
JETIO3UTHEIMA U KPEAUTHBIMU JOIOBOPaMHU, ICHHEIMHA OyMaraMmu.

7.16. Obecnedenre CTPOroro COOMONCHAS CMET aIMHHUACTPATABHO-XO3SMCTBEHHEIX U JPYTHX
PacxXolloB, 3aKOHHOCTH CIMCaHMSA CO CYETOB OyXTrajJTepCcKOro ydera HEIOCTad, AeOUTOPCKOM
3a/I0JDKEHHOCTH U JPYTUX IOTEPH,

7.17. KoHTpoNe KaccoBOM MUCHUIUIMHEI YIONHOMOYCHHBIME COTPYAHMKAMHA OyXTalTepHH B
nmpeaeaax KOMIETEHIMH, YCTaHOBIEHHON TODKHOCTHOM HHCTPYKIHMEH U MOI0KeHusIMHu banka P®.

7.18. Cocrapnenue 6anaHca M ONEPATHBHBIX CBOAHBIX OTYETOB O JOXOIAX M PACcXOfaX CPeICTB,
o0 HCHONB30BaHUMH OIOIPKETa, MAPYrod OyXrauTepCcKOM M CTAaTHCTHYECKOH OTYETHOCTH,
IPECTaBICHUE UX B YCTAHOBIECHHOM IIOPSIIKE B COOTBETCTBYIOIIHE OPIraHEL

8. IlpaBa



8.1. byxranTepus uMeeT cieXyIomue Ipasa.

8.1.1. Tpe6oBaTh OT BceX MOJIpPa3HENeHUM KOIIe[Ka COOJIONEHHs MOpsAnKa OGOpMIICHHS
olepanuii ¥ NpeICTaBIeHNs B yCTAHOBICHHEIE CPOKH HEOOXOMMMBIX JTOKYMEHTOB 1 CBEICHHUH.

8.1.2. Tpe6oBaTh OT PYKOBOAHUTENEH CTPYKTYPHBIX MOJPA3NENICHHA KOJUIEIKa H OTHEIBHBIX
CIEUANNCTOB IIPHHATHS MeEp, HANpaBICHHBIX Ha oOecleYeHwe TPaBHIbHOM OpraHu3aliy
Oyxydera.

8.1.3. BHOCHTH HpEIOKEHHsS PYKOBOIACTBY KOJIEIKa O IPUBICYEHAHM K MaTepHaIbHOH M
JIWCITUIUTAHAPHOM OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII II0 pe3yJIbTaTaM IPOBEPOK.

8.1.4. He mpuHHMAaTh K WCIOIHEHHIO B OGQOPMIICHHIO JOKYMEHTHI IO OIEPAIUSIM, KOTOPBIC
OPOTHBOPEYAT 3aKOHOJATENbCTBY M YCTAHOBICHHOMY MODSAKY IIPHEMKH, XPaHCHHA W
PAacXOJOBAHUS JEHEKHBIX CPEJCTB, TOBApHO-MATEPHANBHEIX M JIPYTHX IEHHOCTEH, a Takke Oe3
COOTBETCTBYIOIIETO PACHOPSDKEHMS AUPEKTOPA KOJUIEIKa B FOPUCKOHCYIIbTA.

8.1.5. BecTu mepenmcKy mo BOIpOcaM OyXTalITePCKOIO y4eTa M OTYCTHOCTH, a TaKXKe NPYruM
BOIIPOCAM, BXOJAIIAM B KOMIIETCHIHIO OyXraiaTepud H He TpeOyIOmMM COITacoBaHHA C
JTUPEKTOPOM KOJUIEIKA.

8.1.6. IIpencTaBUTENHCTBOBATE B YCTAHOBICHHOM IIOPAJKE OT HMEHHU KOJUIEXa IO BOIIpOCaM,
OTHOCAIIMMCS K KOMICTCHIIMH OyXraiTepuy, BO B3aUMOOTHOIICHHSX C HAaJOrOBBIMH,
(QMHAHCOBEIMH OpraHaMH, OpraHaMd TOCYJapCTBEHHBIX BHEOMOKETHRIX (GommoB, YOK,
KPEOWTHBIMEA YYPEXKACHISIMH, WHBIMH TOCYJapCTBEHHBIMH OpraHM3alWsIMH, a TaKXKe IPYIHMH
OpraHu3alUsIMH, YIPESKICHUAMHE.

8.1.7. ITo coriacoBaHHIO C TUPEKTOPOM KOJUIEKA IPHUBIEKATH 3KCIEPTOB M CICIHAIKUCTOB B
00acTH OyXTalTeEPCKOro ydera Jis KOHCYIbTAIlUH, IOATOTOBKH 3aKIFOYCHMMN, PEKOMEHIAWNA U
MPEIIOKEHNMN.

8.1.8. JlaBaTh yka3aHUs CTPYKTYPHBIM IIOPa3IEIEHUAM KOJUIEDKA IO BOIIPOCaM, OTHOCAIIUAMCS
K KOMIIETEHIIHH OyXTaaTepHH U BHITEKAIOIMM U3 QYHKIHH, KOTOPBIE IEPEUHCIIEHE] B HACTOSINEM
ITonoxenuw.

8.1.9. TpeboBarh M TONydYaTh MaTepuabl, HHGOPMAIHIO, HEOOXOAUMEIE I AEATEINLHOCTH
OyXraJTepud, OT CTPYKTYPHBIX IOAPa3AeIICeHUH KOJUIEIKa.

8.1.10. OGpammarbcs ¥ MOIY9aTh OT CTPYKTYPHBIX IIOAPa3IeIe Ui KOIIEIKa, TOCY1apCTBEHHBIX
OPEANPHUITAN U YUIPSKACHUH HEOOXOOUMYIO METOAUYECKYIO, IIPABOBYIO M KOHCYJIHTAIHOHHYIO
IIOMOIIb B BHIIOJTHEHUH 33,129, BO3JIOKEHHBIX Ha OyXTaJTepHIO.

8.1.11. JlaBaTp pa3BsCHEHHS U PEKOMEHIAIMM II0 BOIPOCAM, BXOIAIIUM B KOMIICTCHIIHMIO
OyXTralTepuu.

8.2. I'maBHEIN OyxrayiTep UMeEET CIeAYIOMME IIpaBa.

8.2.1. B cinyuae oOHapyKeHHUS HE3aKOHHBIX NEHCTBUM JODKHOCTHBIX JIAIl NOKJIAIBIBAaTh O HHUX
JUPEKTOPY KOJUIeIKa [ IPUHSITUS MeD.

8.2.2. BrocuTh mpemIoXKeHUus PpPYKOBOACTBY KOJUIE[DKA O IIEPpEMEIICHUH COTPYIHHUKOB
OyxraaTepud, WX TOONPEHWH 3a YCIENHYI0 paboTy, a TakkKe NPEIUIOKEHHS O HAIOXKEHHH
JTUCITUTUIMHAPHBIX B3BICKAHUN Ha COTPYAHMKOB, HAPYIIAIOIMX TPYAOBYIO JUCIUILIHAHY.

8.2.3. CornacoBpBaTh C IUPEKTOPOM BOIPOCH HA3HAYCHHS, YBOJIBHEHHS U IIEpPEMEUICHHSI
COTPYJIHUKOB OyXTalITEpUH.

8.2.4. TIlpuMeHATH MO COTJIACOBAHUIO C TUPEKTOPOM KOJUIEIKa MEPHI IMMOOIIPEHUS JTUO0 MEpHI
B3BICKaHUS. Mepsl B3BICKaHWS MOTYT NPHUMEHSATHCS TOINA, KOTJa COTPYOHHK OyXrajlTepuu
MOBTOPHO JOIYCTWJ OIMMOKYy, IpHUBEAIIyI0 K (GHWHAHCOBBIM IIOTEpsSM UL KoJUleka, 1o
TOIYCTHII yTeUKy HHGOpMauy, HocAIeH KOHQUISHIUATBHBIA XapakTep.

8.2.5. TpeboBanust OyxradTepuu B 4acTH MOPSAAKa 0QOPMIICHHS OIEpAlMil M IPEICTABICHUS B

Oyxranrepuro HEOOXOIMMBIX HOKYMEHTOB H CBEICHHUHU SBILTIOTCA O00s3aTeNbHBIMH JUII BCEX
IOoApa3AeIICHHM KOJLIEIKa.

9. OTBEeTCTBEHHOCTE



9.1. Cotpynauku OyXraiTepud HECYT OTBETCTBEHHOCTh 3a HAJUIEXKAIEe M CBOEBPEMEHHOE
BBITOJTHEHHE (QYHKITHIM, IPEAyCMOTPEHHBIX HACTOSINUM ITOJIOKEHUEM, B IIpeenax 00s3aHHOCTEH,
BO3JIOXKCHHBIX Ha HUX JOJDKHOCTHBIMU HHCTPYKIMSMH U HEMOCPEACTBEHHBIMU PYKOBOIUTEIISIMH.
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