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1. OBULIUE IIOJOXEHUA

1.1 [T1aHOBO-2KOHOMHYECKHH OTIIEN ABJLACTCS
CTPYKTYPHBIM IIOpa3ielieHHeM, CO3JAHHBIM B LE/IX OpTraHH3allkH,
TIAHUPOBAHUS ¥ [POTHO3UPOBAHHS 3KOHOMHYECCKOH JEATEIbHOCTH
TAIIOY «PecnybnukaHcKui 0a30BBI MEAMIMHCKAN KOIUIEDK
umenu J.P. Pagnaesay» (manee — KOJISTK).

ILZ Hacrosimee TMOJMOXXKEHHE  PACOpoOCTpaHseTcs Ha
[eSTebHOCTh PabOTHUKOB ILIAHOBO-9KOHOMHYECKOTO OT/Aela (fanee
— OTHeN).

1.3. Ormen BO3MJIABISIET 3aMECTHUTENL JUPEKTOpa II0
9KOHOMHUYECKMM BOIpOCaM, HasHadaeMbli Ha OOJDKHOCTE H
0CBOOOXKIaeMbIH OT JOIDKHOCTH AUPEKTOpOM Kojulemka. B mepuon
OTCYTCTBHS 3aMECTUTEIs JHPEKTOpa MO0 3KOHOMHHYECKHM BOTpPOCaM
(KOMaHIUpPOBKa, OTIIYCK, OONe3sHb, M Tp.) €ro 00sI3aHHOCTH
WCIIONHAET PabOTHWK, HA3HAYEHHBIM B YCTaHOBJIEHHOM IIOPSIIKE,
KOTOpBIA mpuobpeTaeT COOTBETCTBYIOIIHE IIpaBa U HeceT
OTBETCTBEHHOCTH 33 HEMCIIOJIHEHHE UM HEeHAJIeKAIUe HCIIOTHEHUE

OGHBaHHOCTeﬁ, BO3JIOKEHHBIX Ha HETr'O B CBA3H C 3aMCIICHUEM.

1.4. B cBoeii paboTe 0T/IEN PYKOBOICTBYETCA!
° Koncrutymueii Poccuiickoit Oenepanuu;,
J DenepansHbIME 3aKk0HaMu Poccuiickoit Denepanyy;
° Vxazamu IIpesunenta Poccuiickoi @epepanum;
° ITocTaHOBIIEHUAMH [IpaBuTenscTBa Poccuiickon
Oenepanyi,
. [lpukazamMu © JAPYTUMH JOKymMeHTamu MHHHCTEpCTBA

obpaszoBanusi ® Haykd Pocculickoit @exepauuy, MHHACTEPCTBA
3npaBooxpanenus Pocculickoit @enepanud.
o 3aKoHaMH, NpHKa3aMH, [MOCTaHOBIeHHAMHA IIpaBHUTE/BCTBA

Pecrybnmuku BypsiTus;



® IlpukasaMi M JPYTMMH HOPMaTHBHBIMH JOKYMEHTaMH
MHuHHKCTEpCTBa 3ApaBooxpanenus Pecryommku bypaTus

o Verasom 'ATIOY «PBEMK»;

o [IpapunamMi  BHYTPEHHEro  TPYJAOBOrO  pacmopsika
06pazoBaTeIbHOTO YIPEKICHHU,

o HactosmmmM MoJIoKEHUEM;

o Crpykrypa ¥ 1INTaT OTAeNa YTBEPXKAACTCs TPHUKa3oM
IMpeKTopa KoJjie[ka B COOTBETCTBHH C obbeMamMu pPabOTEl H
0COOeHHOCTIMH (DUHAHCOBO-XO3AHCTBEHHOH IEATENBHOCTH M IO
COTNACOBAHHIO ¢ MUHHCTEPCTBOM 3OpaBOOXpaHeHMs PecrmyOmuku
BypsTus.

° [TonHOMOYHS COTPYIHHMKOB OTZAEla OIPENesICHBI B

JOJDKHOCTHBIX I/IHCTP}’KHHKX.
2. IEJIM ¥ 3AJIAYM OTJAEJIA

2.1.01men co3maH B IENSX OpPraHM3alldd M CHCTEMaTHHYECKOI'0
COBEpLICHCTBOBAHUS  IUIAHOBO-OKOHOMHYECKOH —paboThl B KOJUICIKS,
obecrednBaoiell paspaboTKy NepCIeKTUBHAIX TEKYIIHX IIAHOB.

2.2. OcCHOBHBLIMH 3aJayaMH OTJela SBIAIOTCA  OCYIIECTBIICHHC
IIIaHAPOBAHHS, KOHTPOIS CBOEBPEMEHHOIO H KaueCTBEHHOI'O HCIIOTHEHNU
miaHa (UHAHCOBO-XO3SMCTBEHHOH IESTENbHOCTH KOJUIeKa, MHEIeBhIX
mporpamMM, (UHAHCHPYEMBIX M3 PA3IMYHBIX HCTOYHAKOB, M aHAIM3a HX
HCIIOJTHECHH.

2.3. JlanHOe mOJOXeHUe pa3paboTaHO M OQOPMISHO I PEIICHHS
ClIeAYIOIIMX 3a1a4:

2.3.1. popmupoBanKe ClOJUKeTa Ha OYepenHOU (GUHAHCOBBIH IO M IUIAHOBBHIC
TIEPUO/IBL;

2.3.2. bopMupoBaHue  IUIaHa (GHUHAHCOBO-3KOHOMHYECKOH  JCATEIBHOCTH
KOJIUTEIKa,;

2.3.3. oprasm3anys, IJIAaHAPOBaHHE M TMPOTHO3APOBAHME SKOHOMHUYECKOH

NeATEIRHOCTH KOJIIeoXkKa,
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2.3.5.

2.3.6.

. B COOTBETCTBHH C MIeHCTBYIOIIMM 3aKOHOAATEIHCTBOM pa3paboTKa H
peamuzands Mep 10 Oh(OEKTHBHOMY pacXOlOBaHWIO Cybcuiauii Ha
BO3MEIEHHE  HOPMATHBHBIX  3aTpaT, CBA3aHHBIX C  OKa3aHWEM
rOCYIapCTBEHHBIX YCIIYT, H CPEICTB, MOMyYEHHBIX OT IPHHOCAIIEH NOXOJ
JIeATEIbHOCTH;
OCYIECTBIEHNsT KOHTPONS MCIOJHEHHS TOCYJapCTBEHHBIX KOHTPAaKTOB
(IOroBOpoB) M HHBIX TIPaXKTAHCKO-IIPABOBEIX IOrOBOPOB B 00NacTH
obecrieyeHus 1eATEeIbHOCTH KOJLIEKa,
NpenoCTaBIEHNE (buHaHCOBOU OTYETHOCTH B MuHKCTEPCTBO
3npaBooxpanenus Pecrry6muku BypsaTus;
3. ®YHKIWHA OTAEJA

3.1. Opranusammss paboThl MO0 (OPMHUPOBAHUIO KU CBOCBPEMEHHOMY
IPENOCTABIEHHIO 3aSBOK CTPYKTYPHBIMH IIOAPA3[CICHUSIMH K IIPOCKTY
OroKeTa Ha ouepeqHOH (PUHAHCOBEIH IO,

3.2. OcymectBienne pacdera 0a30Boro (GUHaHCOBOIO HOpMAaTHBa Ha
obecriedeHre BBIIOJNHEHHWS TOCYJapCTBEHHOTO 3aJaHMsd Ha OCHOBAHWUU
mokazartesieii 00beMa TIOCYJapCTBEHHOM YCIYrd, IIOATOTOBKAa IIPOEKTOB
cornameHuit ¢ MHHHCTEPCTBOM 3apaBOOXpaHeHUs PecnyOmwku BypsTwst
(manee — M3 PB).

3.3. OcyluecTBIeHHe pacdeToB, HEOOXOAMMEBIX IS ONpeleNeHHs
mOTPeOHOCTH B CyOCHIMAX HA HHBIE IIEIH.

3.4.IlnandpoBaHre MOCTYIUJICHHS  JOXOHOB, IIONy4aeMbIX  OT
NpeANPUHAMATENLCKON IeATeTbHOCTH M HHOM, NPUHOCAINEH HOXOA Ha
TEKYIIUHI IO,

3.5. CocraBneHne WTaTHOIO PACIHCAHUS.

3.6. Exxerogmoe  ¢GopMmupoBaHHE  TapM(QHUKAIHMOHHBIX  CIIHCKOB
NeJaroru4eckux pabOTHUKOB KOJIIEIXKa.

3.7. OcyliecTBlIeHHE pPacdeToB, HEOOXONMMEBIX [UIS ONPEHe/ICHUSI
GoHma ommarel TpyAa pabOTHHKOB KOJUIEMKa, & TakkKe KOHTPOIb €ro

pacxoa0oBaHH.



3.8. CobmroficHHE pacxonoBaHus (GOH/IA OTUIaThl TPYAA.

3.9. OcymiecTBIeHAe Mep IO COBEPIISHCTBOBAHHMIO OpraHM3alii
Tpyda ¥ yhpasieHus, GopM H CHCTeM 3apabOTHOI IIIATEl ¥ MaTepUalbHOr0
CTUMYJTHPOBAHHUS.

3.10. Vuactie B paspaboTKe I[OKasaTeled ¥ YCIOBHH
IIPEMHUPOBAHUS 1711 paOOTHUKOB KOJIIEMXKa.

3.11. OcyllecTBIeHHE B YCTAHOBIGHHOM IOpsAaKe cOOpa,
06paboTKH, aHanu3a ¥ INPEJOCTaBIEHHS HHQOPMALMH H OTYETHOCTH,
OTHOCSIIEHCS K KOMIIETEHIIMH OTAena, 00ecleYeHHe ero JOCTOBEPHOCTE.

3.12. [ToAroToBKa CTATHCTHYECKOW W MHOM OTYETHOCTH B
yCTaHOBIICHHBIE CPOKH.

3.13: Opranusanus paboThl IO (OPMHUPOBAHHIO, BEACHUIO H
XpaHeHHo 0a3bl TaHHBIX SKOHOMHUYIECKOH HH(OOPMALUH B KOJUIEIKE.

3.14. Ocy1iecTBIEHHE pacueToB CTOMMOCTH IUTATHBIX
06pa30BaTeIbHBIX YCIYT, CTOMMOCTH IIPOXKUBAHHS B OOIIEKHTHHM U HHBIX
PAcuUETOoB 10 Mepe HeOOXOIUMOCTH.

3.135; Wnple QYHKIUYU B LENAX pealu3alyy 3a1ad, AeATeIbHOCTH
KOJIJIe/DKa B COOTBETCTBHH C JEHWCTBYIOIIMM 3aKOHOAATCNBCTBOM U

HOpMaTHBHO-IPAaBOBEIME akTaMM Poccuiickoit Denepanun u PecmyOnuku

bypsarus.
3.16. dopMupoBaHKe, pacipefeneHue cyOCcuIni Ha BEITONTHEHHE
rOCyJapCTBEHHOI0  3aJaHus %4 UHEIE e, CPELCTB oT

IpeNPUEAMATENBCKOM  NeATENBHOCTH M WHOM NpPHHOCANIEH [0XOZ
JeATeNLHOCTH 1[I0 YTBEPXKIEHHOMY IUlaHy (DHHAHCOBO-XO3SHCTBEHHOH
NeATeNbHOCTH KOWIeIKa M KoIaM SKOHOMHYECKOH KIacCH(pUKanuu ¢
y4ETOM PacdeToB.

3.17. KOppeKTHpOBKa AaCCATHOBaHMI TI0 KonaM OIOIKeTHOH
KraccHbUKaliy TIOcie ONpeNeNeHHs pasMepa CyOcHauu ¢ y4eTOM

HOPMATHBHBIX 3aTpaT Ha OKa3aHWE TOCYJAPCTBEHHBIX yCIYT (BBIIONHEHHE



paboT) ¥ MHBIE LeJd, CPEACTB OT NPEAIPUHIUMATEIECKOH HUHOH IIpUHOCSIIEH
IOXOJ, eI TEIbHOCTH.

3.18. YTouneHHe IJiaHa (hHHAHCOBO-X035MCTBEHHOM
NEeSTENMPHOCTH KOJIEMKa IPU IOCTYIIEHHH JIOIONHHTENBHBIX IEHEXHBIX
CpPEeICTB.

3.19. CocTaBlIeHHE CMEeTHI PacXoioB (pacueT — 000CHOBAHHA) IO
KOz1aM OFOKEeTHOH KilacCHu(UKaIlUH.

3.20. CocraBieHde CMeTBI  OOXOAOB M pacxXxomoB  OT
IpeIPHHAMATENBCKOM  NEeATENBHOCTH M HHOW TNPHHOCAIICH —JI0XOX

JIESITeTTFHOCTH 10 KO1aM OFOKETHOM KilacCHOHUKaIIUH.

3.21. BrinmonHeHne IJaHa (bHHAHCOBO-X03HCTBEHHOM
JIeATEIBHOCTH.
3.22; Opranmzanus paboTsl IO pasMEIIEHHI0 3aKa30B ITOCTaBKH

TOBApOB, BBIIIONHEHHE PaboT, OKa3aHue YCIyT sl rOCylapCTBEHHBIX HYX
KOJUIEIKA.
3.23. ObecrieueHre yyacTHsl B IIPOLEAypax dIEKTPOHHBIX TOPTOB
B KauecTBe IIOCTaBIIMKA YCIyr II0 OOyd4eHHE CpEJIHEro, MIIaIIiero
MEIUIHHCKOro ¥ Ipodero nepcoHana. C MOMEHTa OTIPABKH 3asBKHA Ha
yJacTHe 0 MOMEHTA 3aKJIFOUeHHs J[0roBOpa, MOAr0TOBKA U IPENIOCTaBIIEHHE
HeoOXOOUMBIX JOKYMEHTOB B IIOpSAAKE M B CPOKH, NperlyCMOTPEHHBIE
3aKOHOJATEJILCTBOM.
3.24. [IpoBeneHue neTanu3alii pacXxooB 10 KoJaM OIOKETHOM
Kiaaccu(hUKaIUK 115 IPOBEIEHUS TOPrOB METOIOM:
o Konkypc (OTKpBITEIA KOHKYpC, KOHKYPC B 3JIEKTPOHHOU (opme,
3aKPEITHIH KOHKYPC);
o AykiuoH (OTKpHITHIH ayKIMOH, ayKIHOH B 3JEKTPOHHOM (opme,
3aKPBITEIN ayKIHOH)
e 3ampoc KOTHPOBOK (3aIpoc KOTHPOBOK B 3NEKTPOHHOH (opwme,
3aKPEITHIM 3aIIPOC KOTHPOBOK);

® 38,Kyl'IK8. Y €AHHCTBEHHOT'O TOCTABIIIHKA.



e Benenue peectpa KOHTPAaKTOB, 3aKIIOYEHHBIX 110 HTOTaMm
oIIpe/ie/IeH s TOCTAaBINuKa (TTOAPATINKA, HCIIOTHUTEIS).

e OcCylIecTBIIEHHE CBOEBPEMEHHOH DErMCTpalMi 3aKIIOYCHHBIX
JIOTOBOPOB, MX 3aKpHITHE NpPH HCIONHEHWH, HAaIpaBleHWEe CBEICHUN U
pasMelneHre HHGOPMAUUHM O 3aKIIOYEHHH, M3MEHEHHH H HCIOJIHCHHH
JIOTOBOPOB B YCTAHOBIEHHOM ACHCTBYIOIMMM 3aKOHOIATEIBCTBOM IIOPAIKE,
XpaHeHHe JJ0TOBOPOB.

¢ PaspaboTka MepONpHATHH IO 00ECIeUeHHI0 peXuMa SKOHOMHUH,

6onee 3 GEKTUBHOIO PacX0J0BaHHUs JIECHEKHBIX CPENICTB.
4. TIOJTHOMOYUS OTAEJA

4.1.TIpu peanmmzanuy cBouX GYHKIHH IUIaHOBO-5KOHOMHYECKHH
OTJIeNl ©UMeeT IIPaBo:

J B pamkax cBoell KOMIIETEHIIMH CaMOCTOSTENBHO OpraHH30BaTh
paboTy OTZE/a B COOTBETCTBUH C BO3IOKEHHBIMU Ha HETO QYHKIAAMH.

o 3ampamBath H I[OAy4aTh OT DPYKOBOAHUTENEH CTPYKTYPHBIX
mompasfeNeHuii  KOJUIe[Ka CBEIeHHsA, HeoOXomumble [UIS BBINOJHEHHS
BO3JIOKEHHBIX Ha OTHEN 3a1ad u (GYHKUHH, paboTaTh ¢ OyXrajlTepcKUMH
JNOKyMEHTaMH.

° JlaBaTh pasbACHEHHS, PEKOMEHAIMM H yKa3aHus 10 BOIIpOCaM,
BXOJISIIAM B KOMIIETEHIHIO OTAENA.

° ITpuBnekath pabOTHHKOB CTPYKTYPHBIX IOAPa3A€ICHUR UL
y9acTHsi B pa3paboTKe IUIAHOB, CMET, PacyeToB, HEOOXOAWMEIX B IJIaHOBO-
9KOHOMHMYECKOHN NESITEILHOCTH.

o IlpuocTaHaBNUBaTG  [JSHCTBHMS  DPAacCHOpSDKEHWH,  yKasaHWH
pyKOBOOUTEIEH CTPYKTYPHBIX oApa3ieieHul, IPOTHUBOPEYAIIAX
3aKOHOJATENbCTBY, HHCTPYKIUSAM, ITOJO0XKEHHAM, HCIOJB30BaHUSA OCHOBHBIX
(GOHIOB ¥ JPYTHX PECypCOB ¢ JOBeAeHHeM HH(OpMAUU 00 3TOM 10 CBEICHHSA

OUpEeKTOopa KoJuieaxa sl IIPHHATHA COOTBETCTBYIOIIHUX MED.



o TpeGoBaTh ~OT  HCHONHHTENeH  10pabOTKH  NOKYMEHTOB,
IIOArOTOBJIEHHBIX C HAPYIIEeHHEeM YCTaHOBJICHHBIX IPABUI UX COCTABJICHHA H
oopMIICHHS.

. ITpoBOMUTE COBEIIAHUSA, BCTPEUM C PaOOTHHKaMU KOJUISIDKA UL
pElLIeHus IPeIyCMOTPEHHBIX HACTOSIIAM MOJIOXEHHEM 3a/1ad.

J TpeboBaTh OT pPYKOBOAWTENEH CTPYKTYPHBIX MOAPa3NeNCHUH
BLIMOJNHEHNS YKa3aHWH oOTHena B Ipenenax (QyHKIMH, OpexyCMOTPEHHBIX
J@HHBIM TIOJIOXKEHUEM.

J BHocuTh B Ipelenax KOMIETCHIMH OTHENa MPEeIIoKEHHA
JMPEKTOpY KOJLUIEKa IO COBEPIIEHCTBOBAHUIO IESITENBHOCTH KOILIEKA.

o V4acTBOBaTh B IIOArOTOBKE WHCTPYKLHUM, yKa3aHHH, IPUKA30B,
KaCAFOILIIXCS [IaHOBO-9KOHOMHUYECKOH NeATEebHOCTH YUPEKACHH.

o [ToBEIIATE CBOO KBaU(UKALHKIO.

5. OTBETCTBEHHOCTbD OTJAEJIA

5.1. 3a opraHM3aLHIO IEeSTeIbHOCTH OT/ela IO BBHIIIOIHCHHUIO 33139 U
(GyHKIIHH, BO3TOXKEHHBIX Ha OTAEIN.

5.2. 3a CBOEBpPEMEHHOCTb M KayeCTBO HMCIOJHEHHS [NOKYMEHTOB H
Opy4YeHHH AUPEKTOpa KOJIIemxKa.

5.3. 3a ocylecTBieHHEe NEATEIBHOCTH B IpeAeNax, OIPEACICHHBIX
NeHACTBYIOIUM aJIMAHUCTPATUBHEIM, TPYAOBBIM 7%} rpaXX TaHCKUM
3aKoHOIaTelsCTBOM Poccuiickoi Denepanuu.

5.4. PabGoTHMKH OTHAela HECYT NEpPCOHAIBLHYIO OTBETCTBEHHOCTH 3a
COOTBETCTBHE 0POPMIIAEMBIX MMH JOKYMEHTOB H JOCTOBEPHOCTH HH(OPMALHH.

5.5. CremneHb OTBETCTBEHHOCTH paOOTHHKOB OTHAEIa OIPeAeNsieTcs
MOMKHOCTHBIMH ~ OOSI3aHHOCTSMHM,  ONPENENeHHBIMH B JOJDKHOCTHBIX

HHCTPYKIHUSIX.
6. 3AKJIIOYUTEJIBHBIE IIOJJOXKEHUA

6.1. Pexum paboThl OTHENa OIpeaeseTci B COOTBETCTBHM C

IpaBHJIaMH BHYTPEHHETO TPY/J0BOIO PACIOpsA/IKa, yCTAHOBIEHHOI'O B KOJLISIDKE.
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