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l'ocynapcrBeHHOE aBTOHOMHOE 00Pa30BaTE/ILHOE YUPEKIEHHE CPEIHETO
npodecCHOHATEHOTO 06pa3oBaHMs

«PecrybnukaHckuii 6a30BbIi MEIMLIMHCKUE KoJemk uM. D.P. Pagnaeray

ITono:xenune 06 oTene KagpoB

JIHcT cornacoBanus JOKYMEHTA

K moxymenty: [lonosxkenune 06 0TAENE KAIPOB.
Hoxyment moxarotosnes: Hawanenukom otmena kagpo T'AOY CIIO «PBMK» O.A.
I'eipeLTOBO#H

JlaTa mocTymneHus TOKyMeHTa s cornacopanus 08.09.2014r.

Ne Homxwocts 015(0] 3aKIroueHHe Jara Iloamuce
1. | 3am. nupexropa mo YP | C.B. Aromeesa Cornacopano 42.09 7y (j;"# —
2. | Meromuct B.b. Bannopxuesa Cornacoeano 570 A v S
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npodeccHOHATBHOr0 00pa30BaHus

I'ocynapcTBeHHOE aBTOHOMHOE 00pa3oBaTeIbHOE YUPEkKISHHE CPEIHEro

«Pecrybnukanckuii 6a30BbIid MeaUUMHCKHN KoutemK uM. O.P. PagHaeray

Ionosxenue 06 oTHeNE KAAPOB

Coaep:xaHue JOKyMeHTa

1. Haznauenue u 00nacTh NpUMeHEHHUS

2. HopmaTHBHBIE CCBLIKH

3. TepmuHsl, onpeneneHnsA, 0003HAYEHUA U COKPAIIEHUS
4. O0mue nmonoKeHus

5. OyHKIMH U 332494 OTHea KaJIpoB

6. B3auMOOTHOIIEHHMS OTIENa KaPOB C IPYTHMH CTPYKTYPHBIMH
TOIpa3IeICHHSIMHE KOJUIEeIDKa

7. IlpaBa ocHOBa OTAENA KAaApOB

8. OTBETCTBEHHOCTE OT/IENa KAApOB

9. 3aKIIOUHTEILHEIC ITOJI0KCHHUS

I[TPHUIJIOXEHUE
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locynapcTBeHHOE aBTOHOMHOE 00pa30BaTENIbHOE YUPEXKIEHHE CPEIHEero
npodeccuoHansHOTO 00pa3oBaHus

«PecryOnikaHcKuii 6a30BbIH MEIMUMHCKKN KoJuek um. D.P. Pannaesan

ITono:xenue 06 oTaene kagpos

1. HasznadyeHnue u 061acTh NpUMeHEHHS

1.1 Hacrosmmee noONOXKEHWE YCTaHABIMBAET IOPSAOK paboThl  OTHela KaapoB B
["ocymapcTBeHHOM aBTOHOMHOM 00Pa30BATENBHOM YUPEKICHHE CPEIHETO MPO(ECCHOHATEHOTO
obpaszoBanus «Pecmybnukanckuit 6a30BbIT MeTUIIMHCKHE KouteK uM. D.P. Pagnaesa» (nanee
KOJLIEITK).

1.2 JlanHOe IOJNOMKEHHE SBIIACTCS JIOKATLHBIM HOPMATHBHBIM JIOKYMEHTOM, OIPEIEISFOIIHM
TpeOOBaHMS K IOPSIKY paboThl OT/IeIa KaJIpoB B KOJUIEIKE.

1.3 TpeboBarrs HACTOAMIETO NOIOKEHHUS 005I3aTeNBHBI IJII BCEX COTPYIHUKOB KOJLIEIKA.

2. HopmaTHBHBIE CCHLTKH

HpaBOBOG PETYIUPOBAHUE BOIIPOCOB pa60TI>I OT[ella KaapoB, OCYINECTBIIAETCA Ha OCHOBE
CICOYIOIIHX JOKYMCHTOB:

Kouctutymusa Poccuiickoit @enepanun;
Tpynoroit xojexc Poccuiickoi @enepanuy;
Yxassl [Ipesunenta Poccuiickoit @enepanny;
OenepanpHblii 3aKoH 0T 27.07.2006 Nel152-D3 «O nepcoHaTbHBIX JAHHBIXY;
[Toctanornenus Ilpasurenscrra Poccuiickoit @enepaiii ©# HOPMAaTUBHO - IIPABOBBIE
aKThI (pefiepalbHBIX OPraHOB HCTIIONHUTEILHON BIaCTH;
e AKTBI OpPraHoB MECTHOTO CaMOYIIPaBICHUS W JIOKAILHO-HOPMATHBHEBIE aKTEL,
CoJIepIKalliie HOpMBI TPYIOBOTO [IpaBa;
TpeboBanusg x ohopmreHno 10KyMeHTOB, ycTaHoBneHHble 'OCTom P.6.30-2003;
MeToauyecKuME JOKYMEHTAMH 10 BEJECHHIO KaIPOBOT0 AETOIPON3BOICTRA.
ITucemo MunucrepctBa oOpasoBaHuss HW Hayku Poccumiickoit ®emepamuu OT
22.06.2013r. Ne 09-889 «O pasmemnenun Ha opHIHATEHOM caiiTe 00pa3oBaTeIbHOM
OpTraHU3aAIUH HHHOPMALIHUY;
e Vcras TAOQY CIIO «PBEMKy;
Bompocel, He yperynupoBaHHBIe HacTodamuM IlonokeHHeM, DPEryJIHpYyOTCS HOPMATHBHBIMU
akTaMd MuHECTEpCTBA TpyZa H CcolManbHON mHonutHku Poccmiickolt ®enepanuu, HWHBIMH
JIOKQJIFHBIMH aKTaMH KOJIIEIKA.

3. Tepmuubl, onipeaeieHHs, 0003HAYECHHS H COKPAIIEHHS

B nacmosauiem nonoxceHun npUMeHAIOMCcaA caedyloujue mepMUHbL U ONPeoeneHus:

HopMaTHBHBIH AOKYMEHT - JOKYMEHT, yCTaHABIHMBAIOIIMH INpaBuia, PYKOBOIAIIHE
MIPHHIIAIIEL HITH XapaKTePUCTHKH Pa3IMUHBIX BHIOB IEATEIHOCTH HIIM HX PE3yNIBTaTOB.

OTaen KagpoB - COBOKYIHOCTH CHECHHAIM3HPOBAHHBIX IIOAPA3NENIEHHH B CTPYKTYpE

npennpusTES (C  3aHATHIMH B HHX JODKHOCTHEIMH JIHIIAMH —  PYKOBOJIHUTEIIAMH,
CIENHANTNCTAME, TEXHHYECKHM  [I€PCOHAIOM), IPH3BAHHBIX  YIPABIATH  IIEPCOHATIOM
IPEATIPHASTHSL.

Corpyasuk - cyOBEeKT TPyZOBOTO IIpaBa, GU3HYecKoe JUIo, paboTaroIIee 110 TPYAOBOMY
ZIOrOBOPY ¥ paboToaaTens | IOIydarollee 3a 3T0 3apaboTHYIO ILIATYy.
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I'ocynapcTBeHHOE aBTOHOMHOE 00pa3oBaTe/lbHOe YUPEKACHHUE CPEIHEero
npodeccroHaILHOro 00pa3oBaHus

«Pecnybnukanckuil 6a30Bb1H MeIHUMHCKHH Konemk um. O.P. PanHaesay

ITonoxkenne 06 oTaesre KagpoB

CTpykTypHOe noapasieieHne - 570 0QHIMATHHO BEIIEICHHAS 9aCTh IPEIIPHITHS UIH
YUpEXKACHHSA BMECTE C OTHOCAITUMUCS K HEH COTPYIHUKAMU, BBITONHSIOIIMME YCTAHOBIECHHbIH
KpYT 00sI3aHHOCTEH M OTBEYAOINKX 32 BHIMOJHEHHE BO3JIOKEHHBIX HA HUX 3a/1a4.

JIO/KHOCTHAS MHCTPYKUMSI - [IOKYMEHT, pErIaMEHTHPYIOLIHH IIPOHM3BOICTBCHHEIS
IOJTHOMOYHS ¥ 00S3aHHOCTH COTPYIHHKA.

B nacmoawem nonoxceHuu RPUMEHAWNICA C1e0yiouiie COKPAU{eHUA:

TI'AOY CIIO — rocynapcTBeHHOE aBTOHOMHOE 00pa30BaTeIbHOE YUPEKICHHE CPEIHETO
npodeccHOHATBHOI0 00pa3oBaHus.

Pb — Pecnybimika BypaTus.

PBMK - PecniyOnrkanckuit 6a30BBIT METUITMHCKUN KOJUIEIDK.

P® — Poccuiickas @enepanus.

OY - obpazoBarenbHOE yUpeKIeHHE.

@3 — DenepanbHEL 3aKOH.

4. O0mue NONOKEHUA

4.1. Otmen xampoB SBISIETCA CTPYKTYpHBIM  mogpazuenenuem ['AOY  CIIO
«PecmrybmmkancKuii 6a30BEIH MeUIUHCKUHN Kosnemk uM. D.P. PagHaepay.

42, Otmen KampoB, KaKk CTPYKTYpHOE MOIpa3felicHHE CO3JAaeTCs H JIHKBHIUPYETCS
IIPUKA30M JUPEKTOpA KOJUIEIKA.

4.3. CocTaB M WITATHYK YHCICHHOCTh OTAENA KaJIpOB YTBEPXKIAeT JUPEKTOP KOJLIEIDKA
HCXOsl U3 YCIOBUH M 0cOOEHHOCTEH NEesATeIbHOCTH KOIUIEIKA TI0 NPEACTABICHUIO HadalbHHUKA
OK.

4.4. Orzmen XaapoB BO3TJIABIIET HAaYalbHHK OTZAENA KaJpoB, KOTOPHIH Ha3HA4aeTcs H
0CBOOOXKIAETCS OT JODKHOCTH IPHKA30M JHPEKTOPA KOJIIEIXKa.

4.5. HauansHHEK OTAEIa KaIpOB HENMOCPEICTBEHHO MOIMHAETCS JUPEKTOPY KOJLIEIKA.

4.6. B mepwox OTCYTCTBHS HauyalbHHKA OTIENAa KaIpoB €ro 0043aHHOCTH HCIOIHAET
CIIELMAIKMCT OT[AEeNa KaapoB HIIM Ha3HAYEHHBIH IPHUKAa30M [UPEKTOpa, OPYTod COTPYIHHK
KOJLIeIKa.

4.7. OyHKOHOHATBHEIE OO0S3aHHOCTH M OTBETCTBEHHOCTh HaAYJaJbHHKA OTAENa;
CIENHANKCTA II0 KampaM M HHCIEKTOpa [O KaJpaM perTaMeHTHPYIOTCS AOJDKHOCTHBIMHU

HHCTDYKITHAMH.

5. ®yskuuM ¥ 3aJa44 0TA€JIa KaJApoB

B mensx peanM3amyi BO3IOXKEHHBIX 3a7a4 Ha OTJEN KaJpOB BBIIOIHACT CJIETYROIIHE
(GyHKIAN:

5.1. Pa6ota ¢ mepcOHANBHBIMH IaHHBIME COTPYIHHUKOB H IapaHTHs KOH(QHICHIHATLHOCTH
CBEIEHHH O COTPYIHHKE.

5.2. PazpaGoTka W yiydmeHHe KajpOBOH IONHTHKH M Pa3sBHTHE KaJPOBOH CTPAaTEIHH

KOJLIE/ KA.

5.3. Tlombop u oTOOp pabOTHHKOB COBMECTHO C PYKOBOJHUTENSAMH CTPYKTYPHBIX
HoZpa3ae/eHHil ¥ BHECEHHE COOTBETCTBYIOMINX NPEITOKEHHH 00 MX HA3HAYCHHH Ha yKa3aHHbBIE
JOJDKHOCTH, O(QOpMIIEHHE IIPUKA30B O IIpHeMe Ha paboTy M ApPYrod HeoOXOauMOH IS 9TOrO

JOKYMEHTAaIIHH.
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[ocynapcTBeHHOE aBTOHOMHOE 00pa30oBaTe/IbHOE YUPEKAEHUE CPEIHETO
npodeccroHanbHOro 06pasoBaHm

«Pecrrybinkanckuii 6a30Bbli MeIHIMHCKUH Koutek UM. O.P. Pannaepa»

Ilonoxenue 00 oTae e KAAPOB

5.4. Pa3paboTka IIpOrHO30B, ONpe/leNeHye TeKylnei moTpedHOCTH B KaapaxX U HCTOUYHHKOB
ee YIOBIETBOPEHHUS HA OCHOBE U3YyYEHHs PBIHKA TpY/Ia.

5.5. KomnnekroBaHue Koiuemka KaapaMH pabodWX, CIy)XalluX M CHEIHATUCTOB
TpeOyeMbIX IpodeccHii, CHEIMATbHOCTEH ¥ KBATH()UKAIMM B COOTBETCTBHH C IIEJISIMH,
cTpaTerueif u IpoduaeM KoJUlemKa, H3MEHSIOIMUMHUCS BHEITHUME U BHYTPEHHHMH YCIOBHIMH
€ro NesATeNbHOCTH. PaloHanbHas paccTaHOBKA KaJpoOB Ha OCHOBE OIEHKH HX KBaTH(HKAIHH,
JMYHBIX U JETOBBIX KaYecTB.

5.6. @opMupoBaHHE M BelcHHE OaHKa NAHHBIX O KOJHYECTBEHHOM M KauyeCTBEHHOM
COCTaBe KaJIpOB, HX Pa3BUTUU H JBIKCHHH.

5.7. Benenue ydeTa MTHYHOIO COCTaBa KOJUIEIKA B COOTBETCTBHH C YHH(DHUIMPOBAHHBEIMU
(opmamu nepBUYHOM yueTHOM moxyMmeHTauuu. OdopmieHue npuema, IepeBOd, YBOJIbHEHHS
COTPYAHMKOB KOJUIEIKa, IPEOCTaBIeHHE BCEX BUIOB OTILYCKOB, CIYKeOHBIX KOMaHIHPOBOK, &
TaKKe APYroi yCTaHOBJIEHHOHN TOKYMEHTAIHH 10 Kaapam.

5.8. @opmupoBaHKE U BEACHHE JINIHBIX €] COTPYIHUKOB (IIpH HE0OX0IMMOCTH).

5.9. 3anonHenue, ydeT ¥ XpaHeHHE TPYAOBIX KHIDKEK, IIOLCYET TPYAOBOIO CTaXa, Bhiaada
CIIPABOK O HACTOSILEH M IPOLLIOH TPYAOBOH AEATENBHOCTU COTPYIHHKOB KOJLIEKA.

5.10. CocraBnenue rpaduka OTIYCKOB, KOHTPOJNb 3a €ro COOMOAeHHEM M yder
KCIIOIB30BaHMS OTIIYCKOB COTPYIHHUKAMH.

5.11. IlomroToBka MaTepHaloB IO IIPUBICYECHUIO paOOTHHKOB K MaTepHAIbHOH H
JUCIMIUTHHAPHOH OTBETCTBEHHOCTH.

5.12. Vyactue B IpoOBeIEeHMM aTTecTaluu pabOTHUKOB, OCYIIECTBIEHHE IIOCTOSHHOIO
KOHTPOJIS 33 XOJOM BBIIIOJTHEHHS peIleHHH aTTeCTallMOHHOM KOMUCCHH.

5.13. Bexenne B yCTAaHOBICHHOM IOPSIKE BOMHCKOI'O y4yeTa, TabeIbHOI0 yyerTa.

5.14. OcymecrtBieHHe KOHTPOJIS 3a HCIIONHEHHEM pPYKOBOIUTEISIMH CTPYKTYPHBIX
TOApa3IeNICHHH KOJUIepKa JeHCTBYIOMMX HOPMATHBHO-IIPABOBBIX aKTOB, a TAKXKE IPHKA30B M
pacIopshKEHUH JUpeKTopa KOoIeaka IO BOIpocaM KaJpoBOH IONHTHKH H pabOThl ¢
IIEPCOHATIOM.

5.15. OcymiecTBIeHrEe KOHTPOJS 34 COCTOSIHHEM TPYIOBOH IMCIHIUIMHEI B CTPYKTYPHBIX
IOpa3eNIeHUsIX KOJUIe[ka M KOHTPONb 3a cOOMoJeHHe paOOTHHKAaMM IPABUJI BHYTPEHHETO
TPYIOBOTO pacIopsiKa.

5.16. CocTaBiieHHE B YCTAHOBJIEHHOM IOPS/IKE OTYETHOCTH IO Y4eTy JMYIHOIO COCTaBa H
paboTe ¢ KazpaMH.

5.17. OcymuiecTBieHe B mpejieliaX CBOeH KOMIIETEHIINH HHBIX (DYHKIMH B COOTBETCTBUH C
HeJISIMH ¥ 3a1a9aMU KOJUIEKa.

6. B3anuMooTHOLIEHHS OTAE]A KaAPOB ¢ APyTrHMH
CTPYKTYPHBIMH HOAPAa3JeleHUAMH KOJLIEIKA

Jiis BeONHEHHS GYHKIMH H pealH3alldd IIpaB, [PEIyCMOTPEHHBIX HACTOSIIMM
IIOJIOKEHHUEM, OTAEN KaJpOB B3aUMOIEHCTBYET

6.1. Co BceMH CTPYKTYPHBIMH 110/Ipa3IeICHAAMH KOIUIEIDKA:

- TMOJIyYaeT: 3asiBKM Ha IIpHEeM PYKOBOIHUTENEH, CIELHAIMCTOB, APYTHX CIYXallux U
paboumx; mpeAnoxKeHus (IPEACTABIECHMS, PEIIEHHs) O MOOMPEHUAX MIH HaKa3aHHIX
COTPYAHHUKOB; XapaKTEPHCTHKH HA COTPYIHUKOB, IIPEICTABIIEMEIX K IIOOIIPEHHIO, HAKa3aHUIo,
IPOXOMSAIINX ATTECTAIMIO; IIPOEKTHl I'PaQHKOB OTIYCKOB; OOBACHHTENBHBIE 3AIIHCKH OT
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locynapcTBeHHOE aBTOHOMHOE 00pa30BaTe/IbHOE YUpEkKIeHUE CPEIHErO
npogecCUOHANLHOI0 00pa3oBaHus

«PecrrybnukaHckuii 0a30BbIH MeIHLIMHCKUIE kosutesk uM. D.P. Pagnaesay

IHos0:xeHne 00 oTAEAE KAAPOB

HapyluTenei Tpya0BOH JUCLIUIUIMHEL; IPEUIOKEHUS 0 BHECCHUH M3MEHEHHUH B HHCTPYKTHBHO-
METOAMYECKHE, HOPMATHBHBIE IOKYMEHTBI, OTHOCAIIMECS K KOMIETEHIMM OTena KaJpoB
(monmoskeHus, UHCTPYKIUH, TPYIOBBIC TOTOBOPHI, IPUKA3bl U T.IL); NPEIOKEHHS II0 COCTaBY
KBATH(HKAITMOHHBIX (ATTECTAlMOHHBIX) KOMHCCHI;

- IPENOCTABIIACT: CBEICHUA 00 UMCIOINUXCS BaKaHCHsX (pe3epBe PYKOBOJSIIHUX KaIpOB
T.II.) B OpraHU3allu{; CBeAcHHA (MHQOPMAIMIO) O KaHIUJATypaxX Ha BaKaHTHBIE HOJDKHOCTH
CIyXalluX M uMeroumecs paboune MecTa; KONWH IPUKAa30B O TIpHEMe, IIepeBoje,
IepeMEIIeHNH, YBOJNBHEHUH COTPYIHHMKOB; YTBEP)KICHHBIE T'pa(HKHA OTIMYCKOB; CBEICHHSA O
NOpsSAKEe W Pe3ylbTaTax IpPOBENEHHS ATTECTAIIMH W PELIeHHSX ATTECTAllHOHHBIX KOMHCCHIA;
CBEICHHS O IOOIIPEHHAX IHO0 HAaKAa3aHWAX COTPYAHHUKOB, HHCTPYKTHBHBIE MATEPHAIBI IIO
BElICHHIO ydeTa COTPYIHHKOB; METOAHMYECKHME YKa3aHud 110 pa3paboTke W BHEIPEHHUIO
IONIOXKEHUH O CTPYKTYpPHBIX IOAPA3AEICHHUAX WM NODKHOCTHBIX MHCTPYKIHE B KOJUIEIKE H
KOIIMH 3THX JIOKYMEHTOB; CBejIeHHS 00 U3MEHEHHIX U IOMOTHEHHIX B TPY/IOBBIE JOTOBOPEL.

6.2. C r1aBHBIM 3KOHOMHUCTOM:

- IIOJYYaeT: OPraHHU3alMOHHYIO CTPYKTYPY YIpaBJIeHUs OpraHud3aluel; mraTtHoe
pacIicaHie; pacdeThl MOTpeOHOCTH B palouux M CHy)KaIluX; [OJOXKEeHHS o0 oIulaTe Tpyna;
[IOJIOKEHUST O NPEMHPOBAHHM M HM3MEHEHHS K HEMy; IIOJIOKECHHS O IIEPCOHAJE; OCHOBHBIE
TIOKa3aTeN| 0 TPYAY U 3apaboTHOH miare; pacdeTsl oHma 3apaboTHON IIATHI, MATEPHAIBHOIO
CTUMYJHPOBAHHUS, YWCICHHOCTH; METOAMYECKHEe YKa3zaHHi [0 pa3paboTKe INTaTHBIX
pacnucaHui; pa3paboTKe M BHEIPEHUIO IIOJOXKEHHMH O CIPYKTYPHBIX IOApa3sIcleHHsX,
TMOJDKHOCTHBIX HHCTPYKIUH COTPYAHUKOB KOJUIEXKA;

- IIPEIOCTABIISET: TPOEKT IITATHOIO paclUCaHUs; IPEIOKEHH O BHECCHUH H3MEHEHUH
W JIOTIOJIHEHUH B INTATHOE PACIUCAHHE; CBENEHMS O ABMKEHHMH YHCIEHHOCTH COTPYIHHKOB
(mprreme, TepeBOAe, EPEMEICHHY, YBOIBHEHNN); CBEIEHH (MaTepHallbl aHalu3a) O MPHYHHAX
TEKy4ecTH KampoB, IPOTylax M APYTHX HApYIIEHHAX TPYAOBOH NMCHMIUIAHEL, CBEICHHS O
YHCJIEHHOCTH (SBOYHOM, CIMCOYHOI) COTPYZHHKOB; IPENTIOKEHUS O BHECEHHMH HM3MEHEHHH H
JOIIONIHEHWHM B KOJUIEKTHBHEIM JOTOBOp, IOJMOXKEHHA 00 oIulare Tpyla, NPEMHPOBAHHH, B
HOJIOYKEHHS O CTPYKTYPHBIX IOZAPA3JeNIeHHsX U JODKHOCTHBIE HHCTPYKIMH; NPEIIOKEHUS 10
H3MEHEHHIO OpraHNu3allHOHHO-YIPABIEHYECKOH CTPYKTYPEI KOJUIEIKE;

6.3. C rmaBHBIM OyXTanTepoM:

- IOJIyYaeT: MHCTPYKTHBHBIE MaTepualbl II0 OpraHH3aldd OyXTraaTepecKoro ydera H
OTYETHOCTH; CBENEHHS M CIIPAaBKH, BBITEKAIOME M3 OyXTalaTepcKoro ydera: CIpaBKH O
3apaboTHOM Twate [md OohOpMIEHUs IIE€HCHH, TMOcOOMH M T.I.; CBEICHHsS O 3aHHMacMOH
JIOJDKHOCTH, IIOATBEpKeHue (ClpaBKa) 0 paboTe B NaHHOM OpPraHM3alMy; KOMHH TPYIOBBIX
KHIDKEK;

- OpeNoCTaBlseT: YCTAHOBIECHHYI0 OTYETHOCTH B COOTBETCTBHH C YTBEPXKICHHEIMH
rpaguKaMy, MHCTPYKIMSIMH X [OJNOXEHMAMH; CBEJEHHS O [BIOKEHHH YHCICHHOCTH
COTPYIHMKOB (TIpueMe, [IepeBole, epeMellleHuH, YBOILHEHHH); CBEIEHHS O TEKY4ECTH KaJIpoB;
CBEJIEHUS O YHCIEHHOCTH (SBOYHOM, CITHCOYHOM) COTPYIHHKOB; IPOEKTHl IIPHKA30B O IpPHEME,

Cmp. 7u3 10




I'ocynapcTBeHHOE aBTOHOMHOE 00pa30BaTeNbHOE YUPEXKICHHUE CPeIHEro
npodecCHOHATBEHOr0 00pa3oBaHUs

«PecrybnukaHckui 6a3oBblid MeMIMHCKHH Koswtemk uM. O.P. Pannaesay

IToxoxeHne 06 0TAEIE KAAPOB

nepeBojie, IMepeMeleHuH, YBOIBHCHMM MaTepHalbHO OTBETCTBEHHBIX IMI; Tabenmu ydera
paboyero BpeMeHH, TUCTKH BPEMEHHOH HETPYAOCIOCOOHOCTH K OILIATE.

6.4. C 10pUCKOHCYIBTOM KOJIIEIKA:

- IIOJIy4YaeT: 3aKIIOUCHHUS [0 IPOBEACHHOM MPAaBOBOM IKCIEPTHU3E HA MpEeaAMET
COOTBETCTBHUSL [AEHCTBYIOIEMY 3aKOHOJATENBCTBY MPEIACTABICHHBIX Uil BH3HPOBAaHHA
OpPraHH3alMOHHO-PACIIOPAIUTEBHBIX ~ JOKYMEHTOB,  IIPOEKTOB  TPYIOBBIX  JIOT'OBOPOB;
pPa3bICHEHUS O ACHCTBYIOLIEM 3aKOHOAATENBLCTBE, NMOPSAIKE €ro IMPUMEHEHHsSI, CBEeIeHHS 00
HM3MEHEHUX, IPOH3OIIEIIINX B TPYIOBOM, IIEHCHOHHOM 3aKOHOIATENbCTBE, 3aKOHOJATE/IbCTBE
0 COLMAIBLHOM O0eCHedYeHUuH; IpeIIoKeHHss 00 H3MEHEHHH MeHCTBYIOIIMX WIM OTMEHe
YTPaTHBUIHX CHIIY IPHKA30B H IPYTHX HOPMATHBHBIX aKTOB, M3IAHHBIX B OTIEIE;

- TpEeNOCTaBIICT: MaTepHaibl O IIPAaKTHKE 3aK/IOYEHHH M HCIOJIHEHHH TPYIOBBIX
JIOTOBOPOB; IPOEKTHI TPYIOOBEIX [JOTOBOPOB C PYKOBOISINIMMHM pabOTHMKaMH OpraHH3aLluH,;
IPOEKTHl IIOJIOKEHMH O CTPYKTYPHBIX IIOApasfeliCeHHsAX OTAela KagpoB H NOJDKHOCTHBIX
HHCTPYKIHMH CIyXKallMM; 3asBKH Ha ydacThe B paboTe 1o 3aKIIOYEHHIO TPYHOBBIX JOIOBOPOB,
IPOBEICHHIO HX IIPABOBOH 3KCIEPTH3bl, pa3paboTke YCIOBHH KOJUIEKTHBHBIX OTOBOPOB;
mpeTeH3uH, cyneOHBIe MCKH, NPENbsSBICHHBIE OTAEIY Kaapos M TpeOyromiue pa3OMpaTebCTB;
3agBKH Ha IIOHCK H TIOJIy4eHHE HEOOXOOUMBIX HOPMATHBHBIX IIPaBOBBIX JOKYMEHTOB,
CHENHATBHON IOPHAXYECKON JTUTepaTypsl, Ha pPa3biCHEHHE NEHCTBYIOIIErO 3aKOHOIATEIHCTBA,
CIIPaBKH, pacdeTsl, O0BSICHEHN U JpyrHe MaTepralsl JUld IOATOTOBKHM OTBETOB Ha IPETCH3HH.

7. IIpaBa ocHOBA 0TaEJIA KaAPOB

8.1. BampamEBaTh B CTPYKTYPHBIX ITOJpa3JeNeHIIX KOIeka HEOOXOAUMbIE JaHHEIE O
COTPYJHHKAX, a IPH [IpHeMe Ha paboTy U IMepeMeIleHHIX paOOTHHKOB - MHEHHE PYKOBOJUTENEH
COOTBETCTBYIOIIHMX CTPYKTYPHBIX HOAPa3/IEIEeHHIA.

7.2. KOHTpOJIHMpOBaTh B CTPYKTYPHBIX IOAPa3/eNeHHSIX COOMONECHHE B OTHOIIEHHH
COTPYAHMKOB 3aKOHOIATEIbCTBA O TPYZAE, NPEJIOCTAaBICHHE YCTAHOBIEHHBIX JBIOT H
IPEUMYIIECTB.

7.3. JlaBaTh pYKOBOJUTENSAM CTPYKTYPHBIX IOAPa3IeleHHH Komnelka 00s93aTebHbIE st
MCIOJHEHHS YKa3aHHs 10 BOIIPOCaM, OTHOCAIIAMCS K KOMIIETEHIHH OT/IENa KaIpoB.

7.4. TpeboBaTh ¥ MONYYaTh OT BCEX CTPYKTYPHBIX IIOIpa3JelNeHHi KO/UIeka CBeICHNA,
HeoOXOIMMBIE JIJIS BEIMTOTHEHHS BO3TI0KEHHBIX Ha OT/IEN 3a1a4.

7.5. CaMOCTOATENILHO BECTH IIEPENMCKY 110 BOIpocaM Iogdopa KaapoB, a TaKXe IIo
JAPYTEM BOIPOCAM, BXOJSINHM B KOMICTEHIHIO OTHelNa M He TPeOYIOMMM COIACOBAHHUSA C
JHPEKTOPOM KOILTEIKA.

7.6. TlpeacTaBHTENBCTBOBATE B YCTAHOBICHHOM IIOpSAKE OT HMEHH KOJUIEDKAa IO
BOIPOCAM, OTHOCAIIMMCS K KOMIETCHIWH OTJeNa KaJpoB, BO B3aUMOOTHOIICHHSIX C
rOCY/lapCTBEHHBIMH M MYHHIHIATGHBIMM OpraHaMH, a TakkKe JPYIMMH KOJUISIKAMY,
OpraHU3al(|sAMH, B TOM YHCIIE ar€HTCTBAMH 110 HalMy ¥ CITy>K0aMHu 3aHsTOCTH.
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7.7. ﬂaBaTb Pa3bACHCHHA, PEKOMEHIAIIMH W YKazaHHsd II0 BOIPOCaM, BXOIJAIIHEM B
KOMIIETEHIHIO OTIENa KaapoB.
7.8. HpOBO,Z[PITB COBCIIAHMA H Y4aCTBOBATE B COBCINAHUAX, IPOBOJUMBIX B KOJLIEIKE II0.

8. OTBeTCTBEHHOCTE 0TaeIa Kaapos

8.1. OTBETCTBEHHOCTH 33 HAJJIEKAIIEE H CBOCBPEMEHHOE BBIIOJIHEHHE OTIENOM KaIpoB
(byHKIMH, TTPeyCMOTPEHHBIX HACTOSIIAM IIOJIOXKEHHEM, HECET HAYalbHUK OT/IENa KaIpoB.

8.2. Ha HavanpHHUKA OTJENA KapOB BO3JIaraeTcsl MEPCOHABHAS OTBETCTBEHHOCTS 34:

8.2.1. Opranusanuio AeATETFHOCTH OTAENa I[I0 BBIIOJHEHHIO 34144 M (QYHKIH,
BO3JIOJKEHHEIX Ha OT/EN KaJpOoB.

8.2.2. OpraHu3anuio B OTIENE KaapoB ONMEPATHBHOM M Ka4eCTBEHHOH IIONTOTOBKH U
HCIOIHEHHs JOKYMEHTOB, BEICHHE IENONPOH3BOJICTBA B COOTBETCTBHH C IEHCTBYIOLIMMHM
IPaBHJIAMH U HHCTPYKIUAMH M JEHCTBYIOIMM 3aKOHOIATeIECTBOM Poccuiickoit @eneparum.

8.2.3. Cobironienue cOTpyITHUKAMHE OT/IeTIa KaIpoB TPYAOBOH H y4eOHOM IHCIHILIHHEL

8.2.4. ITonbop, pacCTaHOBKY U AEATEIFHOCTL COTPY/THUKOB OT/ENA KaIpOB.

8.2.5. CooTBeTcTBHE NEHCTBYIOMIEMY 3aKOHOIATEECTBY BU3HPYEMBIX (IIOANMCHIBAEMEIX )
UM IIPOEKTOB IIPHKAa30B, HHCTPYKIIUH, ITOJI0KEHUH, TOCTAHOBICHHH U IPYTHX JOKYMEHTOB.

8.3. OTBETCTBEHHOCTH COTPYJHMKOB OTHENa KaIpoB  YCTAHABIMBAEICI  HX
JODKHOCTHBIMH HHCTPYKIIASIMEL.

9. 3aK/II0YHATEIbHBIE HOJ0KEHUT

9.1. Ilpu BBIABIEHUH HECOOTBETCTBHS KaKOro-TMOO IIYHKTA MOJOXKEHHS PEATBHOMY
COCTOSIHHIO €T B OTJeNie KaJpoB HAYaIbHHKOM OTAENa KaapOB, COTPYAHHKOM JHOO IPYTHM
TUIOM HEeoOX0JuMO 00paTUThCA B (OTAEN KajpoB, SKCIEPTHYK) KOMHCCHIO) C 3asBICHHEM Ha
BHECCHHE H3MCHEHHH H IOIONHEHHH B monoxenwe. (Popma 3asiBKM NpeicTaBlIcHA B
[Ipunoxenuu 1).

9.2. BHecéHHOe MpeINIOXKEHNE pAcCMAaTPUBAETCS B TEYEHHE OJHOrO Mecslia CO JHS
nojaqu 3assieHus. [1o pe3yapTataM pacCMOTPEHUS BBIHOCUTCS PELICHHE:

- IPUHATH H3MEHEHHUE WM JONOTHEHHE;

- OTIIPaBHTH HA TOPabOTKY (¢ yKa3aHHEM CpoKa JOpabOTKU U HCIIONHHTEI);

- OTKa3zaTb B NPHHATHH BHOCHMOIO IpPEATOKEHHS (B 3TOM Clydae 3asBHTEIO
HarpasiseTcs 000CHOBAHHBIH 0TKA3 B MHCEMEHHOM BHJE).

9.3. Buecenne wW3MeHEHHH W JONOJHEHUH B IIONOKEHHE YTBEP)KIAETCS TUPEKTOPOM
KOJUIeXa I10 IIPeCTaBICHHIO HadalbHIKA OT/IeIa KaIpoB.
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I[MPUJIOXKEHHME 1

Hupexropy TAOY CITO «PBMK»

B.C. BynaeBy
Or

(1O/DKHOCTB)

(PHO zamonuseTCA MOIHOCTLIO)

JasBiaenne

IIpoury BHECTH W3MEHEHHs (IONOJIHEHHS) B IOJOXKEHHE 00 OTHeNe KaapoB B CBS3H
(yKa3aTh Ha OCHOBAHHHM 4Yer0 BHOCHTHCS H3MEHEHHUS WK JIOTIOTHEHHE)

Iata « » 20 1. Iloamucs
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